
Reporting 
 

To get a report on the coding that has been applied to a set of items, first list your items. 

(Here I’ve searched for all items with any coding from the Data Extraction coding tool. Click the 
resulting number to bring up a list of those items.) 

 

 

(You can change the number of items shown per page, and thus the number of items you can 
select and operate on at once, using the View / Close Options link above the references list.) 

 



Quick Question Reports 
 

These are the easiest reports to create. Just select the relevant items and the codesets you wish 
to report on. 

• Select the items you wish to report on (1). 
 

• Click the Coding Report drop-down arrow and select Quick Question Report (2). 
 

• Select the codesets you wish to report on (3). (Selecting a particular parent code will 
report on all its immediate child codes i.e. you will have to select each relevant parent 
code in a nested codeset.) 
 

• Select any additional fields you with to show in the report (4). 
o full title 
o InfoBox text (additional comments entered by reviewers when coding) 
o coded text (highlighted in references’ full-text PDFs and associated with a code) 

 
• Click the Get Report button (5). 

 



Once the report is created, you can save it. 

 

 

The report will be saved as an HTML file, but can be opened in Excel and edited or added to as 
you wish. Just make sure Excel is set to show all files, rather than just Excel spreadsheets. 

 



You can then colour-code columns, freeze titles, automate totals or item counts, etc. 

 

 

 

Configurable Reports 
 

The alternative is to create a Configurable Report. The benefit of this that you can run it at any 
time without having to select the codes you wish to report on. The report design can be saved 
and instantly re-run on any set of items (either all those currently selected or all those with a 
particular code). 

 

 



Again, you have various options on what information is included in the report. There are also lay-
out options. 

 

 

 



 

 

The report can then be saved as HTML. 

 

 

  



Reports can either be in Question format or Answer format. 

 

Question reports summarise all the answers or codes directly below a specified code or code 
set. (So if you add a codeset to a particular column in a Question Report, all the codes within 
that codeset will appear in your report.) You can also have multiple codes per column in a 
Question report (so they can be a lot quicker and easier to create). 

  

Question Reports can also be used for Risk of Bias reports. Where you have a suitable coding 
tool, the codes within can be shown in a colour coded format according to the level of risk (low, 
high, or unknown) per reference. 

  

 

  

 

  



  

An overall summation of risk is also shown. 

 

 

Note there is a separate tab for RoB reports. 

 

  

  

  



Answer reports contain one answer (code) per column. This may be preferable in some 
situations, where you want to analyse or show things code by code i.e. each code has its own 
column. (Though it can take some time on a complex coding tool to add all the required codes; 
luckily you only have to do this once, and you can then run the saved report repeatedly on 
different sets of items / data.) 

  

Answer reports can also be used to show Outcome information in a suitable tabular format, 
such as the example shown below. (Select the codes where you have the outcome data for your 
Answer report.) Again, note there is a separate tab for Outcome reports. Where this is selected, 
the report defaults to a format that is suitable for use in other statistical software and do not 
display additional text. 

  

 

  

 

  

  

  



You can sort a configurable report’s output on particular fields e.g. Short title, as well as alter 
the main output options. 

 

 

 

 

(As mentioned, there are several options for configurable reports - horizontal or vertical layout, 
presence or otherwise of additional / coded text, etc.). 

 

 

  

 

  



In addition, each column can be further edited to adjust the column headers, etc. 

Just click the Pencil / Edit icons. 

 

 

For example, I often remove the code name from the Display Name field, and just show it in the 
Column Name. 

 

 



Thus you can have the codeset name only at the top of the column, rather than repeated for 
each entry. 

 

  



Frequency Reports 
 

To see how many items were applied a particular code from a codeset, you can run a 
Frequency Report. 

Just select the relevant codeset and then click the Frequencies button. 

(Alternatively, select the relevant codeset, click the Set button and then the Get Frequencies 
button.) 

You can click on any number in the resultant Frequency Report to get a list of those items in the 
References tab. 

 

 

You can export the report as a spreadsheet. You can also view it as a pie or bar chart. 

 



Crosstab Reports 
 

A Crosstab report shows the distribution of codes across two codesets, one on each axis. 

So, for example, here we are showing drugs of interest against population.  

 

 

Again these can be exported as spreadsheets. 

 

NOTE: For both Frequency and Crosstab Reports, the Include, Exclude, and Both options refer 
to FLAGS given to items, rather than any screening codes you may have given to them… 

See this document for more on flags. 

 

  

https://eppi.ioe.ac.uk/CMS/Portals/35/Manuals/Flags.pdf


You can filter both Frequency Reports and Crosstabs. So here, for example, we are looking at 
the distribution of codes within the drugs of interest codeset, but only for items with the 
Population code Cardiovascular disease code. 

 

  



(You can also use a Crosstab of a codeset against itself to see where items have been given 
multiple codes from the same codeset. The main coding will be along the diagonal. Items given 
multiple codes will also appear above the diagonal (repeated below the diagonal). 

 

So 8 items have both the Liraglutide and Orlistat codes. 2 items have both the Semaglutide and 
Orlistat code. 

 

  



We have more on reports on our Help page at 
https://eppi.ioe.ac.uk/cms/Default.aspx?tabid=3822. 

 

▪ Coding and Quick Question Reports (3:46) Coding Reports and Quick Question Reports. 

▪ More on the Reports Tab (3:01) Creating Frequency and CrossTab reports. 

▪ Configurable Reports (4:18) How to create a configurable report, for easier analysis in 
Excel. 

 

 

Do contact eppispport@ucl.ac.uk if you have any further questions. 

 

https://eppi.ioe.ac.uk/cms/Default.aspx?tabid=3822
https://www.youtube.com/watch?v=iGXgpb4bwFg&list=PL9xuE5D2RaCIKfHzVhd_2_dBAST8HvBuy&index=11
https://www.youtube.com/watch?v=w81FdoW60_8&list=PL9xuE5D2RaCIKfHzVhd_2_dBAST8HvBuy&index=12
https://www.youtube.com/watch?v=btUfu2BIYVA&list=PL9xuE5D2RaCIKfHzVhd_2_dBAST8HvBuy&index=13d_2_dBAST8HvBuy&index=14
mailto:eppispport@ucl.ac.uk

